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596 High Ridge St.

West Babylon

NY
11704

Phone 202-555-0142
E-mail: info@example-company.com
Delivery note no.: 0123

	
	
	
	
	
	
	
	


Dear John Doe,

Many thanks for you cooperation. Please find the following goods supplied, as agreed: 

	Pos
	Description
	Qty

	1.
	Photo frame
	15 

	2.
	Fountain pen
	10 


Goods received: 

Signature _______________________

Print name ________________

Date ________________
Client details


John Doe


291 Monroe Street


Plainview


NY


11803


Phone 202-555-0108


E-mail: jdoe@gmail.com









